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[bookmark: _GoBack]Section II: Schedule of Requirements 
Terms of Reference – Interpretation Equipment for Equator Prize 2019 Community Dialogues
Background

In support of the UN General Assembly and Climate Week, UNDP and partners will host a ceremony and a series of events in connection with the award of the Equator Prize from 20 to 25 September 2019 in New York City. The Equator Prize recognizes innovative, on-the-ground action for sustainable development and provides a platform for new commitments that strengthen climate resilience and advance sustainable development. The Equator Prize honors local communities and indigenous groups in their outstanding efforts to reduce poverty through the conservation and sustainable use of nature. Two winning representatives per group will travel to New York to accept the Equator Prize on behalf of their organizations during an Award Ceremony on 24 September, and to attend workshops in the days before and after the ceremony.

In addition to the high-level award ceremony and reception on September 24, Equator Prize 2019 winners will participate in a series of community dialogues the days prior to the event. The aim of the dialogues is to enhance the capacity of the winners in particular areas related to the topics of the award ceremony, and to provide an opportunity for the winners to share their experiences and learn from each other. The dialogues host panel discussions and workshops, in addition to more informal sessions among the winners to share practice. The winners will also participate in other events hosted by the Equator Initiative partners and other UN groups. 

As winning organizations come from about 17 countries, their representatives require simultaneous interpretation to follow the community dialogue meetings and the Award Ceremony. For this, we are seeking a company to provide professional interpretation equipment for the following events listed below:

	Date and time of event
	Event
	Equipment needed
	Location

	Friday, 20 September
9.30 AM – 5.30 PM
	Equator Prize Community Dialogues at UNDP offices
	3 Table-top booths, 80 receivers with headsets
	304 East 45th Street, New York, NY 10017

	Saturday, 21 September
9.30 AM – 5.30 PM
	Equator Prize Community Dialogues at UNDP offices
	3 Table-top booths, 80 receivers with headsets
	304 East 45th Street, New York, NY 10017

	Sunday, 22 September
9.00 AM – 5.00 PM
	Nature’s Climate Hub at Convene
	Mobile equipment, 80 receivers with headsets
	101 Park Avenue, New York, NY 10178

	Monday, 23 September 
9.00 AM – 1.00 PM
	Equator Prize Community Dialogues at Fordham University
	3 Table-top booths, 80 receivers with headsets
	Fordham Law School, 
150 West 62nd Street, New York, NY 10023

	Tuesday, 24 September
8.00 PM – 10.30 PM
	Equator Prize Award Ceremony at Town Hall theatre
	3 Table-top booths, 80 receivers with headsets
	The Town Hall, 123 West 43rd Street, New York, NY 10036

	Wednesday, 25 September
9.00 AM – 1.00 PM
	Equator Prize Community Dialogues at Fordham University
	3 Table-top booths, 80 receivers with headsets
	Fordham Law School, 
150 West 62nd Street, New York, NY 10023


Notes:
· Set-up and strike down times are not included in table above.  Early set-up on the day of the event is possible at all venues. All venues have ability for audio feed from the PA system.
· Due to space limitations, we will only be able to fit up to 3 table-top booths. However, interpretation will take place into up to 9 languages (for additional languages, in a mobile setting, with the interpreter outside a booth). Therefore, transmitters for 9 languages should be provided and equipment needs to have corresponding availability of channels.
· For events at Fordham Law School, assume you cannot leave equipment set up between Monday and Wednesday.
· For Tuesday, 24 September, please assume and quote cost for table-top booths. A determination regarding the equipment to be used – table-top booths or mobile equipment – will be made during a site visit prior to the event. That day, equipment needs to be set up and ready for use by 7.00 PM despite the 8.00 PM event start time.
p. t. o.

Description of Requirements 
	Context of the Requirement
	Interpretation Equipment for Equator Prize 2019 Community Dialogues

	Brief Description of the Required Services
	Provision of interpretation equipment for 80 people, including representatives of Equator Prize winning communities, for interpretation into nine languages (incl. English)

	List and Description of Expected Outputs to be Delivered 
	Requirements:
· Locations, times and dates where equipment is needed: New York City, see specifics in table above.
· Provision of interpretation equipment for interpretation to 9 languages (incl. English), with relay capacity, to ensure project team’s ability to conduct workshops and events with simultaneous interpretation, including:
· 3 table-top booths (on dates specified above)
· Mobile/portable equipment (on dates specified above)
· Control units/consoles/docking stations as required: We require ability to conduct simultaneous interpretation into up to 9 languages with relay capacity. Audio feeds will be available.
· 80 receivers including headsets
· 9 transmitters (or fewer where already included in table-top booth setup)
· Technician services as required
· Fees for shipping, delivery, setup and strike down.

	Special Security Requirements
	Standard security arrangements for New York in coordination with UNOPS and the UN Department of Safety and Security.

	Implementation Schedule indicating timing of activities/sub-activities
	1. Early September – Walkthrough visits at locations (where required/desired by contractor)
1. 20-25 September – set-up, operation and strike down of equipment according to schedule above
1. 25 September – finalization of services

	Names of individuals who will be involved in completing the services
	- Senior Technical Manager, Global Programme on Nature for Development, UNOPS
- Coordinator, Equator Initiative, UNOPS
- Programme Associate, Equator Initiative, UNOPS
- Other UNOPS/UNDP staff as needed

	Value Added Tax on Price Proposal
	Must be exclusive of VAT and other applicable indirect taxes

	
Payment Terms
	The outputs must be received by these dates:
20% upon completion of a site visit, by 4 September 2019  
70% upon submission of a concrete setup plan for all locations, by 10 September 2019
10% upon completion of services, by 30 September 2019.

	Person(s) to review/inspect/ approve completed services and authorize the disbursement of payment
	Senior Technical Manager, Global Programme on Nature for Development
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