Request for UNGM Advertisement

	JOB ID/TITLE:
	[bookmark: _GoBack]Agreement for Performance of Work (APW):  To provide technical writing, editing and related support to the development of reports, infographics, factsheets, briefing notes and other technical documents of the Division; and support other related DHP’s technical editorial activities and initiatives 
Division of Healthy Environments and Populations

	DUTY STATION:
	WHO Regional Office for the Western Pacific

	ORGANIZATION:
	World Health Organization

	TYPE OF CONTRACT: 
	Individual Contract

	CATEGORY (eligible applicants):
	External

	APPLICATION DEADLINE:
(minimum of 10 working days) 
	16 December 2019

	STARTING DATE: 
	15 January 2020

	DURATION OF CONTRACT:
	6 months



1. BACKGROUND

The Division of Healthy Environments and Populations (DHP) envisions a healthy start for every newborn and a long, productive life for every person. Its Technical Units work closely with Member States to address the social, environmental and commercial determinants of health, including gender. The Division also supports tobacco and alcohol control, health promotion and healthy nutrition, and leads the work on climate change and the environment as these relate to health. 

In coordination with the unit, several publications and technical documents have been identified to be worked on from January to December 2020, and support is needed for technical writing, editing and related assistance for these high priority documents and products of the division to move along to their completion.

2. PURPOSE/SPECIFIC OBJECTIVE OF THE ACTIVITY

Under the supervision of the Programme Management Officer, Division of Healthy Environments and Populations (DHP), the contractor will provide technical writing, editing and related support to the development of reports, infographics, factsheets, briefing notes and other technical documents of the Division; and support other related DHP’s technical editorial activities and initiatives.

3. DESCRIPTION OF ACTIVITIES TO BE CARRIED OUT

To provide technical writing, editing and related support to the development of reports, infographics, factsheets, briefing notes and other technical documents of the Division; and support other related DNH’s technical editorial activities and initiatives.

4. METHODS TO CARRY OUT THE ACTIVITY

Technical writing, editing, proofreading and providing related support for DHP’s technical editorial activities and initiatives in coordination with technical units, PMO and Director’s Office.

Outputs:

· Reports, infographics, factsheets, briefing notes and other technical documents of the Division are drafted and/or edited;
·  Monthly accomplishment report is submitted
	Unit
	Name
	Type

	HAE
	Regional report on occupational health
	Level II editing

	
	Regional report on WASH in health-care facilities
	Level II editing

	
	Regional baseline report on climate, environment and health
	Level II editing

	HPR
	Teacher’s resource booklets (nutrition, physical activity, community engagement and Teacher’s Guide)
	Level I editing

	
	Community engagement manual (but this is mainly SDH)
	Level I editing

	
	Health promoting schools (expert and country consultations)
	Level I editing

	NCD
	NCD CCS 2019 regional report
	Level II editing

	
	NCD Regional Action Plan Evaluation
	Level II editing

	
	NCD Technical Advisory Group Meeting 
	Level II editing

	
	NCD Surveillance Curriculum
	Level I editing

	NUT
	Final regional action framework on protecting children from harmful impact of food marketing  
	Level I editing 

	
	Draft operational guidance on childhood obesity - Q1/2020
	Level I editing

	
	Meeting on childhood overweight and obesity
	Attending meeting; 
drafting and editing Summary and Full Meeting Reports

	
	Double burden of malnutrition
	Level I editing

	
	Nutrition in UHC
	Level I editing

	SDH
	Responding to elder abuse and neglect: promising avenues for policy-makers
	Level I editing

	
	Governance for health equity in the context of the sustainable development goals
	Level I editing

	
	Western Pacific Regional community engagement framework in health
	Level I editing

	
	An Evidence review on gender and health in the WHO Western Pacific Region
	Level I editing

	
	Western Pacific Regional gender mainstreaming guidance note
	Level I editing

	
	Gender resource package
	Level I editing

	
	Women’s Leadership in Health
	Level I editing

	
	Meeting report: First meeting on the baseline status reports: responding to violence against women and preventing violence against children
	Level I editing

	
	Meeting report: Workshop on Strengthening Governance for Health Equity to Advance the SDGs
	Level I editing

	TFI
	5 GYTS reports (countries TBC) or similar reports
	Level I editing

	
	Meeting reports for South-South meeting on taxation 

	Level I editing of Summary and Full Meeting Reports

	
	Article 13/Article 5.3/pre-COP meeting 

	Level I editing of Summary and Full Meeting Reports

	
	Revolution Smoke-Free Testimonials (around 10)
	Level I editing

	VIP
	Technical Consultation to Discuss Country Results and Frame Conclusions/Recommendations for the Bi-Regional Status Report for Drowning Prevention
	Drafting and editing

	
	Regional Status Report on Drowning Prevention
	Drafting and editing

	
	Regional Report on Preventing Violence Against Women and Children
	Drafting and editing





5. QUALIFICATIONS & EXPERIENCE
The contractual partner must fulfil the following qualifications:

EDUCATION
Essential:  
•	University degree in English, Writing, Literature, Public Health, Sociology or related areas

EXPERIENCE
Essential: 
Minimum of 7 years' experience in technical writing and editing.

TECHNICAL SKILLS & KNOWLEDGE
Specific technical knowledge in editing and writing skills

LANGUAGE
English Expert (Read – write – speak).

COMPETENCIES

· [bookmark: _Hlk25343739]Communicating in a credible and effective way
· Producing results
· Moving forward in a changing environment

ADDITIONAL INFORMATION:
Interested individuals should submit electronic copies of the following:
•	Link to a portfolio of previous work, related to the Terms of Reference
APPLICATIONS
Qualified and interested specialists should submit their CV {for individual contractors} or Company Profile {for institutional applications} and Expression of Interest {cover letter} to the Supply Officer through WP RO UNGM at < wproungm@who.int > by 16 December 2019.  
The cover letter should outline how their experience and qualifications make them a suitable candidate for this position and should include their proposed daily consultancy fee and availability.
Please use Tender Notice No. (to be filled up by SUP) as subject to all submission.  Only successful candidates will be contacted.

Requested by: Ms Lilibeth Barrameda
Technical Officer:  Mr Phoubandith Soulivong, PMO/DHP
Unit/Division: DHP/DHP
Date: 27 November 2019

(UNGM form/Rev.01 as of Oct 2018)
