@UNOPS

Invitation to Bid (ITB) for
Goods/Services

SUPPLY OF FUEL FOR BURUNDI COMPOUND
ITB Ref No: ITB-KECH-2017-005

Wersion: v2016.1.1



BUFFT OF FUEL #OR SURURDI COMPOUND B Ret Mo: ITB-KEOH-2017-005

Ihvitation letter

Dear SirMadam,

Subject: Invitation to Bids for the Supply of diesel fuel for UN Compound n Bujumbura Burundi — ITB Ref
No.: ITB-KEQH-2017-005

The United Naticns Office for Praject Services (hersinafter referred to as UNOPS) is pleased to invite
prospecltive bidders (o submit a bid in accordance with the UNOPS General Conditions of Contract and the

Schedulz of Requirements as sel aul in this Invitation to Bid (1T8).

The [TE consists of the following:

This Invitation [etter

Section I ITE Particulars
Section Il: Instructions to Bidders
Section NI Evaluation Criteria
Section IV Schedule of Reguirements

Section V. Returnabie Bidding Form A: Bid/No Bid Confirmaticn Fonm
Form B. Checklist Farm

Form G- Bidder Infarmation Form

Form D. Joint Venture Partner Infarmatian Form

Farm E* Bid Submission Form

Farm F: Price Schadule Form

Fonm G. Technical Bid Form

" & & & @

o I O

-

o

For - Bid-Seourity Fosm Not Required

Fonr | Manufasturer's sidharzating S Nt Requined

Form J Performance Statement Form

Form K Mo Adverse Action Genfirmation Farm

» Section VI: Contract Forms
o M- 1 UNDFE Geaneral Conditions of Coniract
I Fosnditisns for Seods!Sendoss Not Reguired
& "-.-"!-B UMOPS samp}e cnntra*‘t fc-r Senvice
o M-d-Pedornsns Form Not Required
5

iﬂ-ﬁ.—h#vaaﬁed-Faymenl--Guafantee -aam Not Reguired

If you are intarested in submiting a bid in response to this ITB, please prepare your bid in accordance with the
requirements and procedure as sat out in this ITB and submit it to UNOPS by the geadline for bid submission

sat out in Saction | 1TE Particulars.

Please acknowledge raceipt of this ITB by returning Form A (s22 Saction V, Returnable Bidding Farms) as far
in advance of the bid opening date as pessibla, to the email address:

AFE KEOH Procurement@unops orgindicating whether or not you intend te submit a bid. If you are declining

to bid, plzase state the reasons on the form in erder for UNOPS o improve its effectiveness in future
invitations,

T

We look forward to receiving your bid.

Prs legred by: Apoprov ed by
A idle tlen, 2@__{3: i 3 % Aal\ dm«:u.. /l./\

Nﬂme. Linda Telles ‘ MWame: Raingr Frau-::nfeh:!
Title; Procurement Advisar, AFR KFOH Tit'e Director, UNOPS, East Africa Hub
Date: 20-March-2017 Date: 29-March-2017

FUNOPS



ITE Ref No. | TB-KEOH-2017-005

Section I; ITB Particulars

The following specific data shall complement, supplement ar amend the provisicns in Section |1 Instruction to
Bidders. In case thera is a conflict, the provisions herein shall prevail over those In Section I Instructions to

Biddears.

Instructions to

Bidders Articlo i g
Scope of Bid The goods incluce the supply of diesei fuel in Bujumbura, Burundi as further
(Article 1) described in Section 1Y of this ITH.

NB-This ITB is NOT being issued to establish LTA.

Contact person | Al correspondence, nofifications and requests for clarfications in relation o this [TB
for shall be senl lo:
correspondence, | JUNX Wang )
natifications and United Maticns Office for Project Services
requests for KEOH Procurement Section [
glarifiastinan AFR.KEUH.Frecurement@unops.org
(Articte 1)

TO THE ADDRESS FOR BID SUBMISSION AS SET OUT BELOW {see Article 22),

Interpratation of
the ITB
{Article 2)

Bidder Cligibifity

This ITB is conducted in accordance with the applicable provisions of UNOPS
Precuremeant Manual (latest version of which can be accessed at.
https:/fwwew.unops. org/english' Qpportunit es/suppliers/ haw-we-
procure/Pagesidefauit aspx) and other relevant Organisational Directives and

Adminigtrative Instructions that are referred to in the Procurement Manual, In case of
sontradictions betwaen this TR and the UNOPS Procurement Manual, the UNOPS

Procuremen| Manual shall preyail.

(Artiches 4)

Mo naticnalities are excluded from submitting a bid.
Clarifications
(Aicle 7} and Requests for clarification from bidders will not be accepted any later than 03-April-
Amendments 2017,
{Arlicle 3)

Responses Lo reguests for clarfication andfor amendrments will be sent to bidders that

received the ITE directly frem UNOPS
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M2 RefNe | TB-KEQH-2017-005

Clarification or
Pre-bio Maating
{Article &)

A clarificatron meeting shall not be held

Site Inspection

Article B) A site inspechan shall not be held.

Bid validity Bids shall rermnain valid for acceptance by UNCEE for 80 days from the Deadling for
perind Bid Submission,

(Article 12)

Partial bids Partial bids shall not be allowed. Bidders must quote prices for tha total goods andier
{Article 13) services for the total requirement requested under Secheon V. Schedule of

Raquirements. Evaluation will be done for the total requirement.,

Alternative bids
{Article 14)

Allernalive bids are not accepled.

Bid Currenclies)
(Articie 16)

Prices shall be quoted in Untiea States, Dailars (USD)

Duties and Taxes

Al bids snall be submitted inclusive of any direct taxes such ag customs duties and

tArticle 17} indirect taxes, such as sales taxes, VAT, faxes onh cammoadities such as fuel.
Bid Secunty
{Article 18) Bid security is not required.
Language of bids | All hids, information, documents and correspondence exchanged between UNOPS
(Arbcle 20; and the bidders in relation to this bid process shall be in English
Crzadline for Bid ; et . ;

T | 2017
i g All bids must be submitted by 10.00AM Nairobi, Kenya Timea on 06 Apri
tArtiche 21)

Eid Subrmission
{Articie 22)

By e-mail lo secure bid e-mail address: ProcurementAfrica@unops.org by the
Deadline for Bid Submissicn and shall not exceed 8 Megabytes. In order 10 facilitate
UNOPS evaluation process, documants altached should be named according to the
sectionform number of this [TB and —where possible- PDF documents should be
provided in a format which allows lext searches within the document.

Opaning of Bids
{Artcle 24)

Public bid opening will not be hald

@ UNOPS
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Type ot coitracy UNCPS will sign the follawing contract with the awarded bidder{s): Service Contract
o be awarded
(Article 33)

- UNOPS plans te award the contract by 10-Apri-2017 in two deliveries; First delivery
5'9"‘"5’Uf 20.000 litres within 24 hours onee contract signed. Second delivery' 22,000 litres
Comirac afternwards on request
(Article 33) 3
Performance S — .

Security Ferformance security is nol required,

| {Articke 34)

Payment terms

(Article 35) Within 30 days after receipt of the goodsi/services and on submission of payment

documentation.

Advanced ; .

Payment Advanced payment is not allowss.

Article 35)

Liguidated
damages o _ _
(Articla 38) UNOPS will gedust from the Contract price, as llquidatad darmages, a sum equivalent

to the percentage of 0.3% of the original total Contract price for each day of delay until
sclual delivery or performance, up to a maximum deduction of 10%. Once lhe
maximum is reached, UNQPS may terminate the Contract pursuant 1o the General

Conditions of Contract

MUNDOPS,
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Section II: Instruction to Bidders
1. EEDFE;EF__EIID

Bidders are inviled to submit a bid for the goods andfor services specified in Section IV Schedula of
Reguirements. In accardancs with this ITE A summary af the scops of the bid & included in Saction |: ITB
Particulars.

All correspandance and netification in relalion to this ITB shall be sent o the contact person and address sel
oul in Section I: ITB Particulars. Plzase note that the address for Bid Submissicr may be differsnt.

2. INTERPRETATION OF THE ITB

This ITE is an invitaticn {o treal and shall nol be construed as an offer capable of being accepted or as
creating any contractual, othar legal or restitutionary righis.

Mo binding contracl, including a process conlract or other understanding o arrangement. will exist between
the biddar and UNOPS and nothing in or in cennaction with this ITB shall give rise to any liabllity on the part of
UNOPS unless and untl the Contract is signed by UNCPS and the successful bidder

3 AMENDMENTS TO THE ITB

Prior to the deadline for Bid Submissicn, UNOPS may at its discretion modify the bidding documents by way
of a wriiten addanaum, All written addenda to the bidding documents shall form part of the [TE,

In the event UNOPS modifies the ITB, UNOPS will nolify in wriling all bidders thal have received the ITB
directly from UNDPS if the ITB was nat available online, and/er, if the ITB was available onling or if slated in
the ITE Particulars in Section |, respanses will be posted online.

In arder ko give the bidders reasonable lime o take such modification into account, UNCFS may extend the
Deadline for Bid Submission as may be appropriate under the circumstances

4. BIDDER ELIGIEILITY

Bidders may he & private, public or govemment-owned lagal entity or any association with legal capacity to
enter into a binding contract with UNDPS.

A bidder, and all parties constituting the bidder. may have the nalionality of any country with the exceplion of
lhe: naticnaliies, if any listed in Section I: ITB Particulars. A Bidder shall be deemed io have the nafionality
of a country if the Bidder iz a cilizen or s constituted, incorporated. or regislered and operales n conformity
with the pravisions of tha laws of that country

A Bidder snall not have a conflict of interest. Bidders must not ke associaled, or have bzen associated in the
pasl, directly or indirectly, with a firm or any of its affiliatas which have bean engaged by UNOPS o provide

consulting servioes for the preparation of the design, specifications, and other documents to be used for the

grocurement of the goods under this ITB.

& Bidder shall not be eligible to submita bid T and when at the time of bid submission, lhe Bidder:
= @5 included in the Inakalbility List, hosted by UNGM, that aggregstes information disclosed by UNOPS
(UNOFS Ineligibility List) and othar Agancies. Funds ar Programs of the UM System;
« s included in UN/PD's suspendec and removed vendors list;

¢ mincluded in the Consolidated Uinited Nations Security Council Sanctione List, including the UN
Sacunty Council Resclufion 1267/1989 sl

= isincledec in the World Bank Corporate Procurement Listing of Non-Raspansible Vendors and Warld
Bank Listing of Ineligible Firms and Individuals,

All bidders are expecied to embrace the principles of the United Nations Supplier Code of Conduct. given that
it ariginates from the core values of the Charter of the United Nations. UNOPS also expacts all its suppiiars 1o
adhere to the principles of the United Nations Global Compact and requests that all bidders chserva the
highest standard of ethics durng the entire bid precess, as well as the duration of any contract that may be
awarded 2 a result of this oid process as further defired in Article 40

if a bidder does not have all tha expertise required for the provision of the goods/services to be providged
under the Contract, such bidder may submit a bid in association with other entities, pagicularly with an entity

Le4]
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in the country where the goods andfor services are lo be provided. In the case of a joint vanture, consorivm
or association:

i All parties of such joint venture, consortivm or association shall be jontly and severally lizble
to UNOFPE For any obligations ansing from their bid and the Cantract that may be awarded to
ther as a result of this ITE;

{iid The bid shall clearly identify the designaied enlily designated to acl as the contact point to
desl with UNOPS, The duly filled Form §) Join Venture Partner Information Form must be
included with the Bid. Such antity shall have the authority o make decisions binding upon the
joint venture, associalion o consortium during the bidding process and, in the event that a
contract is awarded. during the duration of the contract and

{iif] The compasition ar the constiluticn af the joint venlurg, consorium or association shall not be
alterad without the priar consant of UNGPS.

2 ERRORS OR OMISSIONS

Bidders shall immediately notify UNOPS in writing of any ambiguilies, ermors, omissions, discrepancies;
incansistancies or other faults in any part of the ITE, with full details of those ambiguities, errces, cmissions,
discrepancies. inconsistencies ar other faulls.

Bidders shall not benafit from such ambiguities, errors, omissions, discrepancies, inconsistencies or othear
faults.

6. BIDDERS' RESPONSIBILITY TO INFORM THEMSELVES & ACKNOWLEDGEMENT

Bidders shall ba responsible to inform themselves in pregaring their bid. In this regard, Biddars shall ensura
that thay;

[ examine and Tully inform themseblves in relfation to all aspects of the ITB including the Centract and all
aiher documents included o referred o in this ITE;
ii. review the ITB to ersure that they have a complete copy of all documents;
i, oblin and examine all other information relevant le the project ang the scope of the requiremeants

available on reasonable enguiry;
iw.  verfy all relevant reprasantzations, statements and information, including those contained or referred

to in the ITB or made crally during any clarification meetling or site Inspection or any discussion with
UNCPRS, its emnlovees ar agenls,
v attend any Clarification Mesting or Site Inspection if it is mandaiory under this ITE,
v fully inform and satisly lhemselves as to reguiremenis of any refevant autharities and laws that apply,
or may in the future apply, to the supply of the goods/services, and
wii.  form their cwn assessment of the nature and extent of the goodsiservices requirad as included in
Section [V: Schedule of Requirements and properly account for all requirements in their Bid.

Biddars acknowledge that UNOPS, iis directors, employees and agents make no representations or
warranties {express or implied) as to the accuracy, cunrency of completeness of this ITE or any other
informaltion provided to the bidders,

Ta CLARIFICATION OF THEITB

Bidders may reguest clarificaton of the ITB or bid process by submitting a writlen reguest to the contact stated
in Section I: ITB Particulars up to the time statad in Section |2 ITE Partlculars ard thereafter raquests for
clarification will not be acceptad. Explanations or interpretations provided by personnel other than the named
centact person will not be considered binding or official.

UNOPS shail gather all requests for clanfication and may respond in wriling to all such requesis st the same
time. Responses W requests for clarificalion shall be communicated directly to ail bidders that raceived the
ITE directly from UNCPS if the ITB was not available enling, andior, if the ITE was available online or if statad
in Section I: ITB Particulars, respanses will be posied onling withoul disclosing the names of the bidders
wha submitted the requests far clarification.

B. CLARIFICATION OR PRE-BID MEETING

Unless otherwise instructed in wiiing by UNOPS, a clarification or pre-bid meeting will only be held if siated
Section I ITE Pariiculars, at the time and place and in accordance with any instructions set out in the

Section | ITE Particulars. P
{,-"J'
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Ii iLis glated in Section I: ITB Particulars that a clarification meeting shall be mandatory, a bidder which doas
not attend the clarification meeting shall become ingligible to submit 2 bid under this ITE.

The names of representatives of bidders who will attend the clarfication meeting shall be submitted in wnting
by bidders to the UNOPS conlact person listed in Section [: ITB Particulars, including the full name ang
posiion of each reprasantative at ieast 1 working day before the clarificatian mesting is to be held

LINGPS will nol issie any formal answers to questions from bidders regarding the ITB o bid process during
tha clarifization meeting All questions shall be submitted In accardance with Articla 7

The clarification meeting shall be conducted for the purpose of providing background information oniy. Without
limiting Atticle 8, bidders shall not rely upon any information. statement or representaticn made at the
slarification mesting unless thal information, statement or representation s confirmed by UNOPS in writing

UNOPS shall prapare minutes of the clarfication meeting and communicate them in wiriting directly to all
bidders which receiveu the bid cocuments directly from UNOPE if the ITB was not avaiable onling, and/or, i
the ITE was available onling or if stated in Section I: ITB Particulars the minutes will be posted onlina
wilhoul disclosing the names of the bidders who attended the clarification meeting, shortly after the
clarificalicn meeting.

9. SiTE INSFECTION

Untess alherwise instrusted in witing by UNOPS, a site visit will only be held if staled in Section I: ITB
Particulars, at the time and place and in accordance wilh any instructions set out in Section I: ITB

Particulars.

IFit is stated in Section I ITB Particulars that a site inspection shal be mandatory, a bidoer which does not
attend the site inspection shall become ineligible o submit a bid under this ITB.

Bidders paricipating in a site inspection shall be responsible for making and chtaining any visa arrangements
that may be required for the Gidders Lo participale in a site inspection.

Frior to aftending a sits inspaction, bidders shall execute an incamnily and & waiver releasing UNORS in
respect of any lizbility that may arise from:

(i} loss of of damage to any real or personal properly;

(i) parsaral injury, disease or iliness o, ar death of, any persan;

{1l financizl loss or expensa arising out of the cammying out of thal site inspection; and

{iv) transportation by UNOPS to the site (if provided) as a resull of any accidents ar malicious

acts by third parties

LUNOPS will nat issue any formal answers ko guestions from bidders regarding the ITE ar bid process during a
sile visik. Al guestions shall be submiitad in 2ccordance with Article 7.

A site visit will be conductad for the purpose of providing background information enly. Without imiting Article
5, bidders shall not rely upon any information, statement or representation made at a site visit unless that
information, statement or represeniation is confirmed by UNDPS in writing

10. DOCUMENTS COMPRISING THE BID

The Bid shall camprise the following
{a) Bid Submission Form and the applicable Returnable Bidding Fomms included in Section W:
i) Bid Securitly if specified in Section I ITB Particulars. in accordance with Instroctions o Bidders

Article 18, iIf reguired;
(o) documentary evidence ze specified in Saction |l Evaluation Crileria o establish the Bidder's
campliance with the applicabla sligibility, formal, qualification and technical criteria,

11.  REMUNERATION FOR AND COSTS OF BIDS

Cidders shall not be entitled to any remuneration ar compensation for the praparation and submission of thair
byied.

Bidders acknowledge that their padicipalion n any stage of the solicitalion process for this ITB is al the
biddars' own risk and cost UNOPS shall not be respansible for any cosis or expensas incurrad by bidders in
the preparation and submission of bids or participation n the solicikation process, including as part of any
clarification meating or site inspaction

W UNORS
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UNOPS is not lizble to bidders for any cosis, expense or loss an any legal, contiaciual, quasi contractual ar
restitutionary basis incurred or suffered in connaction with the ITE or bidders' pariicipetion in the solicitabian
pracess. including where:

{ij clarifications and adoenda are provided or nat providad to biadars;

(i} a bidder is nol selected or not engaged ¢ camy out the services,

(i) UNCFS varies ferminales, suspends or delays any aspect of the bid process or conducts another

process in its place:
(iv} UNCPS elects not to procesd with the ITH in whole or in part; or
v} LUNGPS exercises any other rights under the ITE.

12, BID VALIDITY PERIOD S

Bids shall remain valid for accepiance by UNOPS for the entre period sef ot in Section [: ITB Particulars. A bid
valid for a sharter period of time shall not be further considered.

Prior to expiration of the bid validity period, UNOPS may reguest in writing that the bidders extand the validity of
thedr bids with the same conditions. The bid of Bidders wha decline to axtend the validity of their bid shall become
disgualified az no longear valid

13, PARTIAL BIDS

Bidders must offer goods andfor services for the lotal requirement requesied under Sectian IV Schedule of
Reguirements unless if 2o stated in Section 1) ITE Particulars. Bids offering anly part of the requirements may
be rejoctad unless permitted otherwise in Sectlon |2 ITB Particulars.

If indicated in Sectian I: ITB Particulars that bids are being mvited for individual contracts (lots) and unlegs
othenwize indicated in Section 1, biddars must offer 100 % of the teme specified for each lol and to 100% of
the quantities spacfied for each item of 3 lob IF appiicable, the methodology of evaluation to determine the
award of multiple ot combinahons wil be specifizd n Secticn |1, Evaluation Criteria.

14. ALTERNATIVE BIDS

Bidders shall not submit more than one bid per Bidder in this ITE process, with the excaption of altermative offers
if so provided for in Section I ITB Particulars. Where the conditions for s acceptance arg mel, UNOPS
reszrves the right to award a contract based on an alternative bid

Il Bection I: ITE Particwlars siales that allamnative bids shail not be accapted, then these will nol be
evaluated, If a bidder submits more than one bid'

I All bids marked as “Alternative Bid" will ba disqualified and only the bid marked as “Iniial Bid"
will be evaluated; or,

{ii) All bids will be rejected if no indication is provided as to which bid is the original bid and which
isfare the alternative bid(s).

18. BID PRICES AND DISCOUNTS
The prices and discounts quated by the Bidder in the Bid Submission Form shall conform o the reguiremeants
specified below.

Alliters and lots (if applicable) must be listed and priced separataly in the Price: Schadules.

The price lo be guoles in the Bid Submission Form shall be the total price of the bid, excluding any discounts
offarad.

The Bidder shall quote any unconditional discounts and indicate the method for their application in the Bid
Submission Foem.

The terms FCA, CPT and other similar terms shall be governed by tha rules prescribed in the 2010 edition of
Incotenns, published by The International Chamber of Commerce. The Incoterms rules and place of destination is
speciied in Secton IV Schedule of Regurements.

Pricas quotad hy the Bidder shall be fixed during the Bidder's performance of the Contract and not subject to
vanation on any sccount, unless otherwise specified n Section It ITB Particulars, A Bid submitted with an

adjusiable price shall be treated as noncompliant and shall be rejecied, pursuant to Instructions te Bidders Article
26 However, if in accordanca with Section |, prices quoted by the Bicder shall be subject to aajustment during the
performance of the Cantract, a bid submitted with a fired price guotation shall not be re1Et.tE|:| but the price

adjustiment shall be reated as zero. -
-~
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If ingicated in Section L MB Particulars bids are baing Invited for individual contracts (otg) and unless athenvize
indicated in Section |, prices quoted shall comespond lo 100 % of the tems specfied for sach lof and to 100% of
Ihe guantities specified for each item of @ lot. Bidders wishing to offer any price reduction (discount) far the awand of
more than one Lot shall specily the applicable price reduction.

16. BID CURRENC(IES)

Prices in the bid shell be quoted n the currenciies) stalec in Section I: ITB Particulars |f applicable, for
comparison and evaluation purposas, UNOPS will eonvert the bid prices inta USD at the official United
Natinns rate of exchange in force al the time of the Deadiine for Bid Submission.

UNOPS reserves the right not to reject any bids submitted in a currency cther than thz mandatory hidding
curanc{ins]. UNOPS may accept bids submilted in another currency than stated above if the Bidder confirms
during clarification of bigs in writing that it will accapt & contract issued in the mandatary bid currency and that for
conversion the official Uniled Nations operabonal rate of exchange of the day of 118 deadline as stated in the
Section I ITE Particulars shall apply. Regardiess of the currency of bids received, the contract will alwvays be
issued and subsequent paymants will ba made in the mandatory bidding currency above.

17.  DUTIES AND TAXES

Article I, Seclion 7, of the Convention an the Privileges and Immunitias provides, inter alia, that the Unitad
MNaticns, including UNCPS as a subsidiary organ, is exempl from all direct taxes, except charges for pubiic
utility services. ana is exerpl from customs restrictions, duties. and charges of a similar natura in respact of
articles imported or exported for its official usa. All bids shall ba submitted net of any direct taxes and any
other tzxes and duties, unless otherwise specified in Section |: ITB Particulars.

18. BID SECURITY
The Bidder shall furnish as part of its bid, a Bid Security, if reguired in Section I: [TB Particulars,

The Bid Security shall Be in the amount specified in Section I: ITB Particulars and shall.
(a2} Cein the same currency as stipulated in Instructions o Bidders, Article 16
(b} Beinthe torm of a kid bond, a bank guarantee ar irevecable Letter of Credil issued by an accredited
bank. acceptabie to LINOPS, in the form providad in the solictation documents, or another form
acceplalia o UNCQFS and valid for thirty (30) days bayond the period of bid validity prescribed by
UNGFS pursuant to Arlicle 12, Bid Walidity Period. Any unsecurad bid may be rejectad by UNOPS.

Unsuccessful Bidders’ bid securities will be dischargedreturned as promplly ss pogsible but no later than thirty
(30) days after the expiration of the porad of bid validity prescribed by UNOPS pursuant to Ariicle 12, Bid
Walidity Period
The successful Bidder(s) bid securities will be dischargadfretumed upon the Bidder executing the contract,
pursuant to Article 33, Sioning of Contract
Tha bid security may be forfeitad:

a. |f a Bidder withdraws its bic during the period of bid validily spacifisd by the Bidder on the bid

submission form; or
t. In the case of the successiul Bidoer, if the Bidder fails lo sign the contract in accordance with Ariicle 33,

Signing of Cantract,
18, FORMAT AND SIGNING OF BIDS

The hid shall be lyped and shall be signed in indelible ink by the Bidder or a person ar persons duly autharized
to bind tha Bidder ko the contract.

A bid shall contain no interlineations, erasures. or overwriting. If necessary to correct errars made by a Bidder
hand written corrections o the bid may be made before the submission andior the Deadline for Bid
Submissian. In this case. sush corrections shall be initislled by the person or persons who signad the bid.

20. LANGUAGE OF BIDS

All bids, infonmation, documenis and correspondence exchanged between UNCOFPE and the bidders in relation
(o this bid process shal be In the language set aul in Section [; ITB Particulars.

aupporting documeants may be =ubmittad in their original language. If such language is different from that set
autin Section I: ITE Pariiculars. the supporting documents shail be submitted together with a translation of

@UNOPS '%_/'; x\ﬁ 8
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the supporing documents’ relevant excempts. Inany such case, for interpratation of the bid, the translation shall
preval The sole responsibility for transiation. and the accuracy theraof shall rest with the Bidder.

21. DEADLINE FOR BID SUBMISSION

All pids shall be received by UNOPS by no later than the lime and dals set out in Saction I: ITB Particulars.
It shall be the sole respansibility of the bidders to ensure that their bid (s received by the Closing Date. Bids
submitted after the Deadline for Bid Submission shall be rejected

UNOPS may, at ils discretion, exlend this deadline for the submission of hids by amerding the sclicitation
doguments 10 accordarce with Article 3 Amendment of soliciiation documents. In this case, &l rights and
obligations of UNOFS and Bidders subject {o the previous deadline will thereafler be subject to tha nsw deadline
as extandad,

22, BID SUBMISSION

All bids shall be submitted to UNMOPS in accordance with the recuirements set aul in this ITB, ncluding in
Soction |: ITB Partlculars

Bids that are nat submitted in accordance with the provisons set cut in this ITB shall be rejected.
23, WITHDRAWAL, SUBSTITUTION, AND MODIFICATION OF BIDS

Pricr 1o the Deadline for Bid Submission, a bidder may withdraw, substitute, or modify its submitied Bid by
sending a written nolice lo UNOPS. However, after the Deadling for Bid Submission, the bids shall remain
valid and apen for acceptance by UNCPS for the anltire Bid Validity Peried, as may be axtended

Bids for which withdrawal has been reguested priar to the deadling for submissian of the bids shall be made
available for collection by the bidder thal submitted it within 15 days of its withdrawal. Gthenrise, UNCPS shall
have the right to discard such bid unppened without further notice 1o the Bidder UNOCPS shall not be
responsible to return the bid io the Bidder at UNOPS' cost.

24. OPENING OF BIDE

Bids will be apened by & UNOPS bid opsning panel cansisting of at lzast two personnel. Bidders may attend
the cpening of the bids, if stated in Section |: ITE Particulars.

25. CLARIFICATION OF BIDS

UNOPS may requesl clarificalion or further information i writing from the bidders at any tima during the
evaluation process, The hidders' rezpanses shall not contain any changes regarding the substance or price of
the bid, except to confirm the comection of arthmetic ermars discovered by UNCPS in the Evalvation of the

Dids, in accordance with Instruclions {o Bidders Arficle 27,

UNORS may use such information in interpreting and avaluating the relevant bid but is under no chligation Lo
take it into account.

26. COMPLIANCE OF EIDS

UNOPS's determinalion of @ bid's compliance is to be based on the contents of the bid itsalf.

A subsiantially compliant Bid iz one thal meels or exceads the requirements under the Schedule of

Requirements and lhe Evalualion Criteria of the ITE without matenal deviation, reservation, of omission. A
material deviation, reservation. or ormission is one that:

{a) affects in any subslantial way the scope, guality, or performance of the Goods andlor Servicas
specified in the Schedule of Requiremenls; or

(k) lmits in any substaniial way, nconsistenl wilh the Bidding Documents, UNCPS' rights or the Binder's

cbligations under the Contract, or
{c) if rectified would unfaidy affect the competitive pasition of ather Biddars presenting substantially

compliant bids,
If a bid is not substantialy compliant fo the Bicding Documents, It shall be rejected by UNOPS and may not
subsequently be made compliant by the Bidder by comection of the material deviation, reservation, or
omission.

i - i

@ UNDOPS Lo\



SUPFY 8F FIUEL FOR BURURDI COMPOLUME TR Ref No: | TB-KEOH-2017-005

27, MINOR INFORMALITIES, ERRORS, OR OMISSIONS
Provided that a Bid is substantially compliant, UNOPS may waive any minar informalities, erors or cmissions
in the Bid thal do not censtitute a material deviation. These are a matter of form and not of substance that can
he corrected or waived without baing prejudicial to ather Bidders.

Provided that @ bid is subsiantially compliant, UNOPS may reques! the Bidder to submit the necessary
information or documentation, within a reasonable periad of time, to reclify minor informalilies. arrors or
OMmissions in the Bid

Frovided that the Bid is substantially compliant. UNOPS shall comect arithmetical errers on the fallowing
basis

(a) if there is a discrapancy between the unit price and the line item lotal that is oblzined by multiplying
the unit price by the quantity, the unit price shall prevall and the line lem total shall be corrected.
untess in the cpinion of UNOPS there is an obvious misplacement of the decimal point in the unit
prica. in which case the line item total as quoted shall govern and the umit price shall be correctad:

(b) if there 1s an error in a tolal corresponding to the addition or subtraction of sublotals, the subtotals
shall prevail and the total shall be correcled, and

{c] if there ie a discrepancy between words snd figures, the amount in waords shall pravall, unless the
amount expressed in wards is ralatad to an arithmetic error, in which case the amount in figures shall
prevail subject to (a) and [b) above.

If the Bidder that submitted the lowest evaluated Bid does nol accepl the correchion of errors, its Bid shall be
rejectad and its Bid Secunty may he forfeited
28. PRELIMINARY EXAMINATION

e

Upon apening of the bids UNOPS shall proceed to a preliminary examinalion of the bids to confirm that all
decuments and techrical documentation reguested in Instuctions to Bidders Artice 10, Documents
comprising the bid, have been provided, and tc determine the complataness of each decument submitted.
UNCPS may reject any bid during the preliminary examination which does not comply with the farmal and
eligibility requiremants sat out in Section lil: Evalualion oritena, wilhout further consultation with the bidder.

Bids which are incomplete, frivolous, or that contain maienal deviations from or reservations to the terms of
the Gontract, may, in UNOPS absolute discretion. be rejectad or excluded from further consideration at any
hme during the evaluation, including after preliminary examination.

29. EVALUATION OF BIDS

To evaluate a Bid, LUINOFS shall cnly use all the methcdologies and critena defined in tha ITB. No other criteria ar
methodelogy shall be permitiad.

Al bids found substantially cornpliant with the formal and slgihiity criteria under Aricle 28 Preliminary
Examination, will go through subssquent evalualion as follows;

1. Qualification criteria (i included in Section 1l Evalualion Criteriz). Only bidders meseting the minimurn
qualification criteria will be deemed quzlified and be evaluatad furher

2. Technical evaluation will be conducted o estahlish substantial compliance, as per criteria included in
Sechtion Il When the specificalions of the temis guoted vary in one ar mora significant sspects from
the minimum required technical specifications, or whan the bid doss not meet the delivery schedule,
the bid will nat be considered substantially cempiant and will not be evaluated further,

3. The prices of bids found to be substantizlly compliant, will be compared o identify the most
substantially compliant bid which represenks the lowest overall costs 1o UNQPS,

After completion of the evaluation but prior to award, UNOFS reserves the right to condust background
checks on the Blidder recommended for award, to confirm the Bidder meets the eligibility qualfications and
technical requirements set forth in this ITB and to reiect hiddsrs not deemeacd to have met such requirements,
Bidders shall permit UNOPS representatives io access their facilities at any reasonable time to inspect the
Biddar's premises.

30.  AWARD CRITERIA

in the event of 2 Contract award, UNCPS shall award the Contract to a Bidder who has beer determined as
eligible and qualified and whose bid has been determinad to be the lowest priced, substantially compliant affer

T
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to the Bidding Documents UNDPE reserves the right to conduct negatiations with the bidder recommended
for award on the content of their bid.

31.  UNOPS RIGHT TO VARY QUANTITIES AT THE TIME OF AWARD

At the time the Contrac! is awarded. UNOPS reserves the right to increase or decrease he quantity of Goods
andl/or Services ariginally speciied in Seclion IV, Schedule of Reguirements, provided this does not axcesad
the percentages specified (0 Section IV: Schedule of Requirements, ard without any change in the unit
prices or gther terms and cenditions of the bid a2nd the |TH.

32. NOTIFICATION OF AWARD

Frior to the expiration of the penod of bid validity. UNOPS will netify the successiul Bidder in wriling by email
or post, that its hid has baen accepled Please note that the Biodar, if not already a ragistared vendor, will be
required to complete a vendor registration process an the UNGM prior to the signalure and finglization of the
contract.

33. SIGNING OF CONTRACT

At the zame time as UNOFPS nofifes a successful Biddar that its hid has besn accapled, UNOPE will invite the
Bidder, provided the Bidder is successfully registered on the UNGM, to sign the final version of the Contract
provided in the Bidding Dacuments incorparating all agreamants betwaen the parties

34. PERFORMANCE SECURITY

Within the numbear of days as specified in Sectlon |; ITB Particulars of raceipt of the Contract fram UNOPS,
the successtul Bidder, if reguired, shall furnish the Perfommance Securily using for that purpose the
Perfarmance Security Farm included in Section VI Contract Farms. or anothar Form accepiable to UNOPS,
UNOPS shall promolly discharge the Bid Secunties of the unsuccessful Bidders pursuant to Instructions to

Bidders Articls 18.

Failura of the successful Bidder to submit the abave-mentioned Parformance Sacurily or sign the Confract
shall constitute sufficient grounds for the annulment of the award and farfeiture of the Bid Seeurity. In that
event UNDPS may award the Contract to the next lowest evaluated Bidder, whose offer is substantially
responsive and is determined by UNCOPS to be gualified to perform the Contract satisfactarily,

35, PAYMENT TERMS

UNOPS will ordinarily effect payment within 20 days after receipt of the services/goods and on submission of
payment documentation unless otherwise stated in Section I ITB Particulars. Tima in conpaction with
discounts offered for accelerated payment will be compuied from the date of receipt of payment documents by
UNOPS. Payment discounts will not be considersd in tha financial evaluation.

Unless otherwize stated in Section I: ITB Particulars, UNOPS will not accept requesls fram Bidders (o make
agvanced payments on lhe contract signed, i.e. payments made prior 1o receipt of goods and/or services,

If so accepted in Section I ITB Farticulars, a request from the bidder for advance payment shall be justified
in writing by the bidder in its bid. This justfication must explain the need for the advance payment, itemize the
amount requested, and provide a tims-schedule for utlization of the requested advance payment amount. If
such request is duly accapted by UNOPS, UNOPS may require the Bidder to submit 2 Bank Guarantae in the
same amount as the advanced payment, in the form included in Section VI Contracl Forme, or another Form
acceptabls to UNQRS,

36. CONTRACT MANAGEMENT

UNOPS will continuously manage the contractor's performance during the entire contract perod and will
conduct performance evaluation based on Key Performance Indicators (KPls) or Service Level Agreemeants
(SLA) if so spacified ir Section IV Schedule of Requiremeants

Except under the circumstances of Force Maeure as described undsr the UNOPS General Conditions of
Centract, it the Contrecter fails to deliver any or all of the goods by the date{s) of delivery or perform the
services fed to the delivery of goods within the pericd specifisd in the Contract, UNOPS may, without
prajudice to any or all its ether remedies under the Confract and if 5o stated in Section |: ITB Particulars.
deduct from the Contract price, 22 liquidzted damages, a sum of the original tolal Conlracl price for 2ach day
of dalay until actual delivery or parformance, up to a maxmum daduction of 10%. Once the maximum is
reached, UMOPS may terminate the Coniract pursuant fo the General Condibions of Contract

pr
{:.A_J Foo i |
S O

.ﬁ"’.’f L]
EBUNDES el k- 12

Yl i

-
A



BUHEY OF FHEL SR SURUND COMPOUND NE Hetf Mo [TB-KEOH-2017-005

37.  PUBLICATION OF CONTRACT AWARD

UNGOPS shail publisn in its websile (https/fdata unops ar} information regarding the purchase ardens)
awarded as a resuit of this [TB. After publication of the award, unsuccessful Bidders may request in writing lo
UNOPS for & debriefing sesking explanations on the grounds on which thair bids were nat selected UNOPS
shall promptly respona in woling o any unsuccessiul Bidder who, after Publication of contract award, reguests

a debrizfing,
3B. OTHER UNCPS RIGHTS

Subject to Article 29, UNGPS shail have no cbligation to accept any bid, including the bid with the lowest
price.
UNOPS may, in ifs sbsclute discretion, de all or any of the following:

(i) require adgilional infermalicn from bidders;

[} change the structure and tming of the ITH;

(i} aller, terminate, suspend or defer the bid process or any part of or sctivily in it

[iv} consider or accept or reject any bid which s non-conforming,

(v} request, attend or conduct any site inspechions or clarification mestings,

{wi) requesl, allend or observe any product, plant, eguipment or other demonstration, trial ar test

provided UNOPS acts reasonably in so doing
{wit) abandaon, cancel or otherwise not procesd with the Bid process at any time prior to the award
ot a contract, without any liabiity toward the bidders and without providing any reason or

notice Lo bidders,
a9, CONFIDENTIALITY

All infermation and documents provided to the bidders by UNOPS shail be trealed as confidential by the
bidders and shall.

(i) remain the property of UNOPS:

(i) not be used for any purpose other thar the purpose of prepanng a bid, snd

(i) be immediately returred to UNOFPS in the event the bidder deciines to respond to this ITE, or,

in the event of a rejected or an unsuccessful bid, within fifteen days of being notified by
LINOPS that its bid was rejected or unsuccassful

All inforration and documenis provided Lo the bidders by UNOPS shall not be disclosed to any third party,
excent:
{i} wilhi the pricr written consent of UNORS,
i) where the third perty is assisting a bidder in preparing the bid, provided the bidder has
previously ensured that party's adherence to this duty of canfidentiality,
{iii} if the infarmation or documents isfare at the lime of this ITE lawfully in the possession of the
bidder through a party other than UNOPE;
(v} if required by law, and provided that the bidder has previously informad UNOPS in writing of
its okligation to disclose the information or documents, or
) if the information is gensrally and publicly available other than as a result of breach of
confidenca by the person recaiving the infarmation

40, ETHICS AND CORRUPT PRACTICES

UNCFS requires that ali bidders cbserve the highest standard of ethics durirg the enfire bid procaess, as well
as the duration of ary contract that may ba awardad as 2 result of this bid process. Tharefore, all bidders shall
represent and warrant that they

)] have not unduly ablzined, or attempted to unduly obtain, any confidential information in
connection with the hid process and any contract that may be awarded a result of this oid
pracess,

fity have no contlict of nterest that would prevent them from entering nto a contract with UNCPS,

and shall have no interest in other bidders o parlies involved in this bid process or in the
project underlying this bid procass:

(i) have not engaged, or attempted to engags. in any Proscnbed Praclices in connection with
this ITE process or the contract that may be awarded as a resull of this ITE process. Forthe
purposes of this provision, Proscribed Praclices are definad in the UNOPE Vender Sanctions
Frocedures, and includs:

‘.?/,/"
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v A cormupt praclice is the offering, giving, receiving, or solicting, directly or indirectly,
anything of value lo influence impraperly the actions of anather party,;

« A fraudulent practice 1s any act or omission, including a misrepresentation, thal
knowingly or recklessly misleads. or atternpls to mislead 2 parly to obtain a financial
ar ather henefit or to avoic an abligatian;

+ A coercive praclice is an act or omission thatl impairs or hamms, or thigatens ta impair
ar harm, drectly or indirectly, any pary or lhe property of the party o impreperly
influence the aclions of a party,

= A collusive practice is an arrangement between two or more parties designed Lo
achieve an improper purpsse, Holuding influencing impraperly the actians of another
party;

» An unethical practice: Conducl or behavior thal iz contrary to the conflict of interest,
gifts and hospitality. post-employment provsions or other published requirements of
duing business with UNOPS,

= Dbstruction: Acts or omissions by a Vendor tnat pravent or hindar UNORS from
invesligating instances of possible Froscribad Practices.,

In the event that a bidder fails to comply with any of the above representations and wamranties, UNOPS shall
have the right to reject the bid submilled by such oidder, and to terminate any contract that may have been
awardad 22 = result of thig bid process immediately upon netice, without any hability for l2rmination chargas o
any other lability of any kind of UNORS. In addition, the bidder may be precluded fiom doing business with

UNDPE and any other entity of the United Nations Syslem in the fulure,
41, AUDIT

UNOFS may conduct investigations relating to any aspect of the Cortract award at any time during the term of
the Contract and for a period of three {3) yvears following the expiration or prior termination of the Centract
The Cantractor shall provide its full and timaly cooperation with any such inspactions, post-payment audits or
investigations. Such cooparation shall include, but shall net be limited to, the Confractor's cbligation 1o make
availsble its personnel and any relevant documentation for such purposes at reasonable times and an
reasonable conditions and fo grant to UNOPS acoess to the Contractor's premises at reasonable times and
on reasenaple conditions in conneclion with such access to the Confractor's personnel and relavant
documentation. The Contractor shall require its agents. including, but not limited to. the Contractor's attorneys,
acgountants or other advisers, to reasonably cooperate with any inspections, post-paymenl audits or
invastigations carred aut by UNQPS hersunder,

42, BID PROTEST

Any bidder that believes to have been unjustly treated in connection with this bid process or any cantract that
may be awardad as a result of such bid process may submit & complaint to UNOPS' General Counsel. More
information about bid protesis can be found on UNOPS wabsite at www unops.org.

#@UNOPS 14
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Section llI: Evaluation Criteria

UMOPRPS's evaluation af a bid shall take into account, In addition to the Bid Price quoted the following
evaluslion criteria.

Eligibility and Formal Criteria — evaluated on Pass/Fail basis and checked during Preliminary Examinaticn

{Adiust the balow criterla and reguired documents as necessany, Gole ore just some seamples]

Documents o establish compliance with the
Criteria e

e Foren 0 Bidder Infarmation Form

= Farrm v Joint Venture Partner Information

1. Biddar is eligible as dafined in Instructions to Farm, all documents as required in the Form, in

Bidders, Aricle 4 the avent that the Bid is submitisd by a Joint

Venture.
= Form F! Bid Submission Form —
2. Completeness of the Bid. All documeants and ;
; - . Al documentation as requasted undar
cchnical d % : : R
kschnizal dacumantalion requistad In Instructions to Gidders Aricle 10, Documents

Instructions to Bidders Article 10 have bean
provided and are complels

3. Uidder accepts UNOPES General Cordiians of
Contract as gpecified in Section VI

4 Bid-Security Not Required v Forp-H-Bid-Securly Foan Nol Required

Comprising the Bids

¢ Form E: Bid Submission Farm

RQualfication criteria — cvelusted an PazsFail basis

[Adjust the below crileria and required documents as necessary, below are just some examples sc please
edit, add or remove as necessary]

: Dncumenis to establish compliance with the
Criteria critaria

1T Financial capabilty. Liguidity the ratio Averags

Current assets [ Current liabilines over the last

2 yaars musi be equal or greater than 1
Bidders must include in thair Bid audited

balanee sheels covenng the last 2 exercises

Copy of audited financial statemanls for the last
two years

2. Financial capability. Bidders should have
annual sales turnover of mininum 100,000
UED in any ore of tha last five years,

CGopy of audited financial statements for the last
two vears

3. Bidder should be in continuous business of
manufacturing ! supelying the specific product
as specified in the 'Schedule of reguirement’
during the |ast 1 {one) year and similar products
during the [ast 3 {three) yaars prior o bid
Qpening.

Certification of incorsoration of the Bidder
Form J. Performance Slatement Form

4, Experiznce, The manufacturer whose products
are offered by the Bidder must have
manufactured and supplied the specific Goods
lo the exlent of at least 50 (fifty)5% of the
guantity indicated agangl each ol under
“Section IV, Schedule of Requirements” In any
one of the iast five calendar years.

Form J: Ferformance Statament Form

BIUNOPS C P 15
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5. There should no! be any adversea repart
regarding the supplies for at least five years » Form K. Mo Adverse Acticn Cenfirmaticn Form
preceging the date of bid opering.
6. IfaBidder does not manufacture or produce
ithe Goods it offers to supply, he shall submit
the Manufacturer's Authorzation using the farm
Incihecled in Section V¢ Returnable Bidding + Form | Manufacturer's Authorization Form, if
Forms to demonstrate that it has been duly bidder is not manufacturar
authorized by the manufacturer or producer of
the Goods {o supply these Gocos in the country
of destination
; o « Prove that the fugl has been Inspected at the
7. Provide Test Cerlificate for your fuel point of offlading from the mother vessal
& Confirmation of your source: where are yau = ¢ Source of origin cerificalion/bill of lading against
_getting the: fuel from which the partion will be sourced from.
9 Provide diesel fugl transfer pump o enable off-
load the fuel from your truck to UNOPS s Yes/Ma stalemant
uncerground tank,
Technical criter
o = ey 3 | Documents to establish compliance with the
Criteria chiteria

1. Goods/services offered in the bid are
substantially compliant and do nol contain an : :
material geuiarigh{s} from  the m':nimur-r:'-: = Fedne T e b
required as inciuded in Section V. Schedule of

~_Requirements. . —

2 Thne bid's Deliveryy Requirements (including
Incoterms rule(s) requested) are substantizlly
compliant ‘and do not cortain any material s Form G Technizal Bid Form
deviation(s) from the minimum required as = Form F; Price Schedule Form
Included  in Section IV'  Schadule of
Feguirements.

WUNDOPS %
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Section IV: Schedule of Requirements

ITR Raf No: | TB-KEOH-2017-005

A, Technical specifications for Goods and Comparative Data Tahle

ml.riax

Diesel Fuel
iE Is Bid
Mem | UNOPS minimum technical ] e mPUaNE | Details of goos offered.
No requirements o Bidder to complete
= complete |
42000
Litres{The
dedlivary will be
scheduled a3
bf‘;mw' . Insert details of goods
 pat-Coylieynor offered, includin
Diesel fuel of high quality high | 20,000 Lires Yes i g
1 : 5 specifications and
- grade mmediately EINo | prandimodel offered if
upon signing of applicable
the confract
i) Znd delivery
72,007 Lilres
aflerwards on
requesl
SN Characteristics Reguirements | Tesl Method
| 1 | Density, 15+¢ 0.82-0.87 ASTMD1298
b Appearance Clear Visual
3 Colour Max ASTM &S ASTM D1500
4 Cetane Number, min. 51 ASTMDET3
5 Cetane index calc.in 40 | ASTM DS76
5 Viscosity, at 40-c max cSt 1645 | ASTM D445 B
7 Clawrd point =C max 1| 4.5 ASTM D2500
k) Sulphur % by massmax 05 ASTM D2522
Copper corrosion Jhrs at
9 100°C, max (strip) of 80-C 1 ARTMIN-0
| Carbaon residue, 10% bottams, %
jﬂ by Mass max 015 ASTM D189
11 Water % vel miax 0.05 | ASTM D85
| 12 Sediment, % vol. max 0.01 ASTM D473
13 Azh,% by mass,max 0.04 ASTM D4EZ
14 Flash point PMCC,=C.min 65.5 ASTMSS
Distillad recavery, % by
"
15 volume,min. 1_1:!':1!_ | ASTM B
Distilled recovery, % by volume,-
_15 At 357-C an ASTMDS -
Total volume recover % by
1 volume-240-310-C 0 ASTMES
18 Oxidation stability mg/100 3 ASTM D 2274

EUNDPS
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B. Delivery requirements and Comparative Data Table:

Is Bid compiiant? Detalis
UNOPS Roquirements Bidder 1 complete Bicider fo complate
Bidder shall make the first
deliver lhe gocds (20,000 lilke
: dizsal fual) within 24 hours onea o e -
Delivary time contract signed, Second m& Insert details
delivery: 22,000 litres afterwards
on reguest
Delivery place | To be deliveren 1o the UN ' _
and Incotarms | Compourd Burund (old MENUE Insert details
rules Compaund)incoterms 2010
Fdward Koroma, Logistic
E:m"“ Officer, UNOPS Burﬂmdt Insert details
Compound
Al the time the Contracl s
awarded, UNOPS reserves the
right to vary tha quantity of the
UNOPS Right goods and associated
to vary services specified above,
requirements provided this does not exceed
+- [15%], without any change in
the unit prices or other terms
L and conditions of the ITB )
Consignee-wise-guantity distribution N/A
i ey Consignee address Quiantity Unit
Naj af item to-be
- supplied]
C. Related services requivements NIA
Service requirements for Duantity : “slnal services will be date{s) of
service retated sarvioes, 4, servicesif | physical the placs] EoEPHEtan
PR
hours,
ehEi i
of fraining
loba
oevelopa
d-ate—or
bzave
Blark] . E=
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D. Brawings NIA
Phose aiding domurmonts roluds BRser-Ihe-Jakowsnd’ & et drawings

Drawing no. j Drawing namse Purpono |

E. Inspections and tesis [remove if not relevant)
The following inspactions and tests shall ba performed:

The vandor must have lhe goods nspected in the manufaclurers works by a competent authority and
submit & test certificate and alse a guarantee’warranty cedificate that the goods contorm to written

specifications,

UNOPS or its representative shall inspect and/or lest any or all iiem of the goods to confirm thelr confarmity
to the contract, prior 10 dispatch from the manufacturars premises. Such inspection and clearancs will not
prejudics 1ha right of the consignea to inspect and test the goods on receipt at destination.

It the goods [3il to meet the [aid down specifications, the suppier shall take immediate steps tu remedy
lhe daficiency ar replace the defective goods to the satisfaction of the purchaser.

LN s 19
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Section V: Returnabie Bidding Forms

This Section comprises the foliowing Retumable Bidding Forms:
o Fanm & Bid/Na Bid Confirmation Form
e Form B Checklist Farm
o Fomm C: Ridder Information Form
o Fomm D: Joint Venture Perner Information Form
= Form E. Bid Subrmission Farm
a Form F: Price Schedu'e Form
= Form G Technical Bid Form
o e EL Bid Sacudty Ferm — Not Raguired
r Farab-Masudachwacs-sulhorzationferm — Not Required
o Fommn J: Perfarmance Statement Form
o Form K Mo Advarse Action Confirmation Form

@UNOPS 20
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Form A: Bid/No Bid Confirmation Form

Il afier assessing this opportunity your have made the defermination not to submit your bid, we would
appraciate i you could return this form indicating your reasans far non-parlicipation,

Cate.

To: UNOPS Faxiemail: Junxi Wang
nse ' contact person) AFR.KEOH. Procuramant@unops crg

From

Subject  |TB referance ITB-KEQOH-2017-005

Insert an X where
applicable Oesoripiite [

YES, we intend to submit a bid, |

| NO. We are unable to submit a compelitive offer for the requested goods/services
| at the moment i |

If you selecled NO sbove. pleass state the reason(s) below:

" insert an X where
dpplicable Description

The requested goods/services are not within our range of supply

Wa are unable to submil a competitive offer for the reguested products at the
mament e
The reguested praducts are not available al the moment
W cannct meet the requested speciications
We cannot offer the requestea type of packing
We can cmly offer FCA pnces

The information pmwded for guctation purpcses is msufficient
Your ITB is too complicated

Insufficient time 1s allowed 1o prepare a hid

We cannot meet the delnrcw requlremems
We cannot adhere lc your terms and corditions (plaase specify. payment terms,
request for parfermance securily, elc)
sustainability criteriafrequirements are too stringent (if applicable)
We do not expart I
We do not sell to the UN i
Your veiume |s too small and does nol meet our order quantity
Cur preducton capacity is *L!rrantry' il

Wa are closed dunng the holiday season

YWe had to give priority o other clients’ requests

We da nol sell directiy but through distributars
VWe have no after-sales service available

The persen handling the bids is away from the office
Other (pleasze provide reasons)

We would like to receive future ITBS for this type of geods
| We don't want ta receive [TBs for this lype of goods

|f UNOPS has gquestions te the Bidder concerning this NO BID, UNOPS stould contact Mr./Ms.

chone (T , email m who will be able lo assist

HMUNOPS \”’/m D\ 21



SUREY OF FUEL 20R SURURD COMPOLMD ITE RefNo: ITB-KEOH-2017-005

Form B: Bid Checklist Form

Bidders are requested to completa this form and return i ag part of their bid submission.

Before submitting your Bid, please ensure compliance with the instructions included in Section 11 ITE
Particulars, Article 22, Bid Submission.

i Fage #in | If NO provide
Rutrity i . TMA your bid sonnent

 Have you duly completed all the Returnable = =
 Bidding Forms ? [adjust below fis RSN R T
'+ Ferm B: Checklist Form L YES L NO L NA
|+ Form C Bidder Information Form | I YES[ NOL HA

. !F:gir'm [ Jaint Vanlure Parlner Informelion “IYES LI NO | | NA

|+ Form E: Bid Submission Form — YESLINO [ NA

= Form F* Price Schadule Form — YES LI NO O NA

= Form G Technical Bid Form C YES O NO 0O NA

e Form J. Performance Staterment Form L YES _INO | NA
' s Form K No Adverse Action Confirmation Form | [ YES 71 NO [ 1 NA,
. Have you provided the required documents to

establish compliance with the evaluation -

criteria established in Section 117 [adjust below | — YESLINO TTHA

list]

= Copy of audited financial statements of the: YES || NO [ NA

last two yvears =
*+ Product catalogues _ YES LI NO LINA

HUNOPS 22




BIUPRY OF FUEL FOR BURLIM D COuaPolihn TG Ref Mo I TRB-KEQH-2017-005

Form C: Bidder Infermation Form

The Biddar shall fill in this Form in accordance with the instructions indicated below No alterations to its
farmat shall be permitted and no substitutions shall be acceptad,

Full legal name of Bidder

What year was your firm/organization
astablished?

Address of registerad office

Name of bidder Representative

Has your firmforganization ever filed
or petitioned for bankruptey? (if YES, T
explain in detail the reasons why, filing ;

2 UNGM Registration and UNOPS Vendors

As part of the aid, it is desired that the Bidder goes to the United Nations Glabal Marketplace (UNGM)

registration website: https: fwaw . unarr isiration/RegisterSupplier. aspx and fills oul the registration
IFthe Bioder is already registered with UNGM, plaasea provide your UNGM registration number in the tzble
below and plaase ensure that your firm's information on UNGM is current.

The Bidder rmay still bid aven if not registered wilh the UNGM. However, i the Biduer is selecied for Contract
gward, the Bidder must ragistar on the UNGM prior to Contract signature.

l—Are you a UNGM registered vendor?

|}m yous a UNOPS vendor? |
3. Contact details of persons that UNOPS may contact for requests for clarification during bid
evaluation:
Name/Surname [complete]
Title [complete]
Tel Number (direct) [compiete]
 Emall address (direct): [complete]

FS. Thig perscr must te available during the next two weeks loilowing receipl of bid

i
7z

5 23
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SUPRY OF FUEL FOR BURURDL SOMPOUND ITe RefMo: ITE-RECH-2017-005

Form D: Joint Venture Partner Information Form
[Tha Ridder shall fill r this Form in accordance with the instructions indicated below).

ITE reference no. arl
Mameufmdr:ler nsar n

Ta be completed and returned with your Bid if the Bid is submitted as & Joint Venture/Consortiumidfssocation.

JV | Consortium/ Assoclation information

Name [completa]
Names of each partner and contact

information

(aridress, telephone numbers, fax [compiete]
numbers, e-mail address)

Name of leading pariner {with authority
to bind the JV, Consortium, Assaciation
dunng the Bidding process and, in the [complete]
evenl a Conlract is awarded, during
centract execution)

Proposed proportion of
rssponsibliities betwean pariners {in fcomplete]
- %) with indication of the fype of lhe

I goodsiservices to be delivered by each

Signatures of all partners of the JV:

We hareby confirm that if the cantract is awarded, all parties of the Joint Venture/Consertium/Association shall
be jointly and severally llable to UNOPS for the fulfillment of the provisions of the Gontract,

MName of partner Namea of partner:
Signature: Signatura:

Date: Ciate:

Mame of partner: Name of partner:
Signature: Signature:

Date; Date:

]
i .
BIUNOPS // "i\ 24



LUPRY OF FUEL FOR BURUNDI COMBOUND ITE zef Mo | TB-KEQOH-2017-005

Form E: Bid Submission Form

Bidders are requested to complete this form, sign it and return it as part of their bid submisson. The bidder shall
fill irs this form in accerdance with the insfructions indicatad. No altarations to its farmat shall be parmitted and

no substitulions shail be acceptad,

Subject: Bid for the suEEF of [#

ITE Case Mo. [insert

We, the undersigned, declare that:

4,

=

We hEWE examfned and havn rm resematians Ln the bmd:ng documents, Including amendments Mo, |

We offer to supply in conformity with the bidding docurments, including the UMOPS General
Conditions of Contract, and in accordance with the delivery schedules specifizd in the Schedule of

Requiremenis

The discounts offered and the methodalogy for their application are:
. Discmutts If our l:-rd rS accepted, the faiiow ng discounts shail apply [Spedily

i S : iculars, Period d Fmrrl I:he date I'u-;e-:l for the b:d
submrssnn deadslre as set Du’[ in H‘e !'I'B Enﬁ it shal] remain tnrrdmg upon us and may be accepted
at any time betare the expiration of that pariod;

It our bid ks accepted and If so requested in Section | ITB Parliculars. we commit o oblain a
performance securily in accordance wilh Instructions to Bidders, Article 34 and the General
Conditlons of Contract;

We have nc conflict of interest in any activity that would put it, i selected for this assignment, in a
contlict ot intersst with UNOPS:

Vife have not deciared bankrupicy, are not involved in bankraplcy or receivership proceedings, and
there is o judgment or pending legal acticn against them that could impair their operations in the
fareseeable future;

Our firm confirms that the Bidder anc sub-contractors have not been assosiated, or had bzen
involved in any way directly or indirectly, with the preparation of the design, terms of references
andior other documents used as g parl of this sclicitation,

We embrace the principles of the United Matons Supplier Code of Conduct and adhere o the
principles of the United MNations Global Compact;

Qur firm, its affikates or subsidiaries—including any subconiractors or suppiiers for any part of the
confract—has not been declared inelicible by UNCPS, nor is included in the suspended/ineligibility
list of the UN/PD, clther UN Agencigs, the UM Securnty Council, and the World Bark, in sccordance
with Instructions to Bidders Article 4 Eligibility,

We have not offered and will not offer ‘ees, gifts andfar favaurs of and 1n exchange for this [T and
will nol engage in any such activity during the performanice of any contract awarded;

@ UNORPS % b\ﬁ 35
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SUPFPY OF FUEL FOR BURUNDI COMPOUND ITB RefNo: ITB-KEQH-2017-005

m  We undersiand that you are not bound to accept the lowest evaluatad bid or any other bid that you
may receive.

er) to sign this bid and bind

that | am duly authonzed by |insert fe

L
gr] should UNOPS aceept this bid:

the undersigned, certif

Tillz

Date !

Signature

WUNDPS 25



SUPEY OF FUERL FOE SURUNG COMPCLED

Form F: Price Schedule Form

ITE Ref Mo ITB-KEOQH-2017-005

[Pmcmmaﬂnﬁmhmatummﬂmyadmﬁwrmﬁxmmﬂmmmm Eﬁﬂmadiﬂauf

Requirements,

. Remove and zdjust tzbies 58 necess=ry |

i aniy one

incoterms applies, then ﬂmﬁﬁymwm yauh; use ine anes from the RFQ template i more usehul}

ITE reference no I
Wame of Biddar: fin

Bidders shall fill in these Price Schedule Foarms in accordance with the instructions indicated,

Bid Summary

| Bidder's Total prices FCA (Price of goods FCA + Related
Eewhasliﬂppﬁmhlﬂ

Bidder's Total prices DDP {Price of goods DDP + Related
Services Happil:ihh}

Total Price of Goods FCA

Total Price of Goods DDP with insurance up to UN
Compound in Bujumbura, Burundi

Total Price of Related Services

Freight Cosi and Insurance {H applicable)

| Customs cisarance costs (If applicable)

Frices for Goods
Qty Currancy: United Statos, Dollars USD
"inlm" Description () Unit Unit price Total price Total price
FCA (b) DDP {c) FCA (ajxi{b) DDP (a)xic)
Diesel Fuegl
The delivery will be
scheduled as below:
1 M st deliveny of 20000 Lilres | 42000
' withir 24 howrs once contract | (Litres)
signed
i) 2nd dehvery 22,000 Litres
! afterwartds on request |
| Total Price of Goods jremove this row if evaitation is per lot]
o Quantity and physical | LhibHee | Fauaipros-per
lat Description of the services ihitiadt-applicabl (B)-if RAruins
5 - ki apphcatio (aixei)
2.
3 '
&,
18 |
Fetal-Price-ofFelated Semvices
Y
/\H |
17\ 45
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SUPRY OF FUEL FOR BURUNDI COMPOUND TR RefNo: [TB-KEDH-2017-005

Bidder's dellvery data

) : ltermn 2
Goumry-of arighe o sfersd produsis ltem 3
lem 4
lem 5

FC A point(s)-of delivery-for offorsd

Hem-3
praguai: Hem4 |
Hem-5 |

i
|
:

llerm-4
llem a
Tolal

aned, certify that | am duly authorzed by [insert full mame of bidder] to sign this bid and bind
ame of BigGer; should UNOPS accept this bid:

MName

Title

Date

Signature

WUNOPS -



BUPRY OF FUEL FOR BURUNDI CONPOUND ITE Ref Ho: | TB-KEQH-2017-005

Form 3 Technicat Bid Form

ITE referance na: [ingert ITE referanca i

Name of Bidder: fifigel

Bidders are required to complete the Comparative Data Tables included in Section V. Schedule of
Reguirements ta demonstrate compliance with UNOFPS reguirerments and insert them oelow, Bidders are NOT

dllowed o make any change in the “UNOPS reguirements columns of the Comparative Dale Tables. Such
changes might disguaiify your quotation.

Tachnical spoacifications for Goods — Comparative Data Table

‘I he offersd goode and related services {if applicablz) are in zccordance with the raquired specifications and
requirements specified in Section IV: Schedule of Reguirements.

ANY DEVIATION MUST BE | ISTED BELOW

List of subcontractors or suppliers

Bidder must identify the names cf all subcontraclors/suppliers who will be providing gocdfservices under this
contract and the type of work being subconlracled, if applicakle.

@®UNOPS Ao\



SLEPY OF FUEL EDR BURLINDY COMPOUND 14 Ref ho: I TE-KECH-2017-005

Tltie

Caate

Signature

@ UNDPS



SUFEY F FUEL FOR BURUNDI CO®POLND ME Ref Mo I TB-KEQH-2017-005%

Diata:

JHEReoRbpe el aey oitar ﬂ%&eﬂm-ﬂilﬁ-&hﬂdd& B bm

Soneagueniiy—any-demand Srcavmentunder thls suasitee-mist be recelved by us st the sfce char
bofare dhat deda,

EWUNDPS 3



SLUPPY GF FUEL FOF BURUNDH COWMPSUND IIH RefNe: ITB-KEOH-2017-005

Form-|:-Manufacturer's Authorization Form Not Required

M%MWWWMWMW 1T E-mues-5a

EUNOPS az



SUPHEY GF FUEL FDE SLRUNEE SOMPOLHD

ITE Ref do: 1 TB-KEQH-2017-005

Form J: Performance Statement Form

Mame of Bidder: [in

Date {nserl submission date’
Order Date of mnpiztl_nn of | Remarks
placed by | Order | DeScription delivery indicating |  Was the
[Full no. & | &auentity of | Vaiue of reasons of | supply of
Sbdioce of dads ordered uider AS per Actual late fonie
als a items Contract ' delivery, if | satisfactory?
purchaser] i i
Mame
Titha
Date
Signature -
S
Nl
\'?’\
X3

WUNDPS



SUPRY GOF FIIFL FOR BURUNDI COMPOUNG T Ref 8o ITE-KEOH-2017-005

Form K: No Adverse Action Confirmation Form

ITB reference no: [insert ITE reference No.
Mame of E|dder I
Date: [insert subm

mes] whose pa e bemg arad by the Bidder

against thﬁ rnwtbon t-:a EH:l |r| the Iast ; |) years

WhﬂEE pucts are bemg DﬁEEd by the Uidder, in the i:a (FWE} }rears Such
advarse actions included:

MName

Title

Date

Signature |

®UNOPS



SUPPY OF FUEL FOR BUSLND COMPOUND ITE Ref N | TB-KEOH-2017-005
Section VI: Contract Forms

Vi-1: UNOPS General Conditions of Contract

In he event of a Contract, the following condilions of cantract will apply:

«  UNOPS General Conditions of Contract for Professional Services

The condibons are availaole at: hito-/fwew. unons argfenglish/Opportunities/suppliarshow-we-

procure/Hagss/defzult aspx

@UNOPS

3&



BUPPY OF FLIEL FOR BURLND COMPLLND ITE Raf No. |[TB-KEOH-2017-00%

YI-2:- UNOPRS Special Conditions of Contract Not Required

ocde (GOG) Whenever thers is o conflict_the meovicions_herein i|_cvas those-in-the GCC— The
comsenanding Clausa numberafthe GUC s indinalsd in the [ef column of the below lable

Conditions

GEUNOPS 35



SUCRY OF FUEL FOR BURYAD COMPOURD ITE Ral ¥o: | TB-KEOH-2017-005

[REMOVE if not required]

VI-3: UNOPS sample contract for Service

The sample Contract template is included n this ITB by this reference and is altached as a separale Pdf
daurmnent,

BUNDPS
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LUPPY OF FUEL FOR BURDIMG COMPOUND ME Ref No: ITRE-KEOH-20117-005

Vi-4:- Performance-Security FOorm-(BANK-GUARANIEE) Not Required

Mota-to biddars: This- tarm—umn—:equued—shala-mnhf—be QornﬂJel-Ed-Jew the—su&e&vﬂ#—&ﬂdﬁ%ﬂﬂﬁi—eanﬁﬂ
gz Taa-bopl oo oresyested. b i
e iriiaaled

' The bank shall insert the amount(z) spacifed in the 326 and denominated, as specified in the SCG, citherin the
currencylies) of the Contract or a freely convertible currency acceplable to UNDPS.

¥ Dates sslablished in accordance with Clause 12 of the General Conditions of Conlract ("GCGT) UNOPS should note
that in the svent of an extension of the times to paiform the Contract, UNOPS would need o request an exension of
this Guarantee from the Bank. Such request must be @0 writng, and must be made prior to the expiration date
established inthe Guarantse. In prepaning this Guarantes, UNOPS might considar adding the fallnwing text (o the
Form, at the end of the penulimate paragragph: "We agres (o @ one-lime axlension of this Guarantes for & pedod not
to exceed sx months, in response lo UNOPE s written request for such extansicn. Such a request is to be prosented
to us before the expiry of the Guarantas ”

@ UNOPS a8



SUFAY OF FUEL FOa BURUNDI COMPOUND e Ket No. I TB-KEOH-2017-005

Vi-6:-Advance-Payment-Guarantee -Form-(BAMCGUARANTEE! Nol Required

Mato-le-dpddens Thic Bz when reguired, shall oy WW@WM
M—Hw—hanﬂ—as—ﬁequssled—hy—me—&ms&m%éﬁe%ha#-ﬁu in-this-farm-in-ascordance with tha

EMFE&FW%E&E—Q&E%E%‘&H%&W&Q de# .renr c:!' lhe geaé‘rs—
ltiz-a—seadiian for any claim and ﬁay{"}e&t {H—. oo
m

i
E%
£

Ghambar—af—ﬁeme&e;ae—%hﬁaucn hEn rEE ex.-epl—i.hat—&#
exciuded.

* The bark shall insert the amountis) specificd in the S0 and denomingled, as spealied n the SCG, aither in the
currancy(iast of the contrac or a freely convertble cumency acceptatie fo UNOPS.

Inzart tha defvery dale stipulated in the Cantract Delivery Schadule. UNOPS should nola that in tha evenl of an
exlanzion af the tme 1o perform the contract, UNOPS would need to request an extension of this guarantes fram the
bank. Such request must be inwriting and must be made prior to the expiration date established in the guarantes. In
preparing this guarantes, UNOPS mighl consider adding the following texi to the form, at the end of the penuitimate
paragraph: “We agrae o a one-lime exiension of ths quaranies.”

SUNOPS 3@



